This is a sample to be used as a guide only … local attorney should be retained to review bylaws for conformity with and any changes required by applicable state laws.

BYLAWS
OF

_____________________ CHAPTER OF ALPHA DELTA PI HOUSE CORPORATION
ARTICLE I

NAME
The name of this non-profit corporation is ___________________ Chapter of Alpha Delta Pi House Corporation.

ARTICLE II

PURPOSE
The purpose of this non-profit Corporation is to promote and foster the fraternal principles and ideals of Alpha Delta Pi Sorority, and to procure, own or lease real estate and personal property as furnishings for a chapter room or house for __________ Chapter of Alpha Delta Pi Sorority, located at _______________ College/University in ____________________.

ARTICLE III

MEMBERSHIP
Section 1.  Alumnae Membership from __________ Chapter.  All initiated members of the __________ Chapter of Alpha Delta Pi shall pay a Corporation Membership Fee, the amount being determined by the Board of Directors of the Corporation, automatically making them lifetime voting members of the Corporation upon becoming alumnae provided that they are members in good standing of the international organization.

Section 2.  Alumane Membership from Other Chapters.  Initiated alumnae members of any chapter of Alpha Delta Pi Sorority, other than the __________ Chapter, may become voting members of the Corporation upon payment of a fee, the amount being determined by the Board of Directors of the Corporation.
Section 3.  Collegiate Members.  The President, the Finance Vice President and the Property Manager currently in office of the __________ Chapter shall be voting members of the Corporation.  All other collegiate members in good standing of the __________ Chapter shall be nonvoting members of the Corporation, and shall be entitled to notice of and attend meetings of the membership.

Section 4.  Non-initiated Members.  If necessary, to fill a need on the Board, or in an area without alumnae support, the Board may propose members not initiated into any chapter of Alpha Delta Pi who may become voting members of the Corporation upon payment of a fee, the amount being determined by the Board of Directors of the Corporation.
(It is wise not to mention specific amounts of money in the bylaws so that when the Board of Directors feels a specific amount needs to be adjusted, it is not necessary to amend the bylaws accordingly.)

ARTICLE IV

MEETINGS
Section 1.  Annual Meeting.  The annual meeting of the members of this Corporation shall be held _________________________ , at a location to be announced by the Board of Directors, for the purposes of electing directors and considering reports of the past year's activities and transacting such other business that may come before the meeting.
(Annual meeting times can be an established date and time, or it can be set for Homecoming weekend, Founder's Day, or another special day on your campus when alumnae return, or the bylaws may read that the meeting must be held each year in a certain month or semester with the date and time to be announced.)

Section 2.  Special Meetings.  Special meetings of the membership may be called at any time by the President of the Corporation, or shall be called upon written request of not fewer than _____ members.  The Secretary shall send written notice of the meeting, and shall specify the purpose for which it is called.  No other business than that specified shall be transacted at such special meetings. 

Section 3.  Notice of Meetings.  Announcement of the date, place and time for the regular annual meeting, or any special meeting, shall be sent to the entire membership not less than _____ days nor more than _____ days prior to the date of the meeting. (See state statutes.)


Section 4.  Quorum.  Attendance by _____ voting members shall constitute a quorum for all meetings of the membership.  

ARTICLE V

DIRECTORS
Section 1.  Management and Number.  The property, business and affairs of the Corporation shall be controlled and managed by the Board of Directors.  The Board of Directors shall establish by resolution the number of directors to constitute the Board of Directors.  At least three of the directors shall be alumnae members of the Corporation.  The President, Finance Vice President and Property Manager of the collegiate chapter shall be ex-officio voting members and the __________ Advisor shall be an ex-officio nonvoting member of the Board of Directors.  
(Insert any special requirements for Directors, for example, "whose last year of undergraduate school was at least four (4) years ago")
Section 2.  Term, Election and Vacancies.  The term of office of directors elected by the voting members shall be _____ years.  The members from the collegiate chapter, shall have the same term of office as determined by the length of time they serve their chapter as officers.  Should a vacancy occur on the Board of Directors, the remaining directors may appoint a member to fill the vacancy until the next annual meeting, at which time an election shall be held for the unexpired term.  
(The size of the corporation Board of Directors can be adjusted to fit the location and situation.  Terms of directors are suggested to be staggered.  The first election shall be conducted in such a manner that the terms of the directors shall be staggered for one year, two year and three year terms … examples: 6 directors/2 year terms; 3 director terms expire odd years, the other 3 on even years or 9 directors/3year terms; 3 terms expire each year.  Optional – you may add language about term limits to this section as well … recommended if there are enough interested alumnae in the area so that membership on the Board of Directors can be rotated regularly.)
Section 3.  Election of Officers.  Immediately following the annual meeting of the members of the Corporation, the directors shall convene to elect the officers of the Corporation from among the alumnae directors.

Section 4.  Regular Meetings.  Regular meetings of the Board of Directors shall be held as frequently and at such time and place as may be determined by the Board of Directors.
(The annual meeting is for the entire membership of the corporation and as the name implies, is held once a year.  The Board of Directors which is elected at the annual meeting holds regular board meetings during the year to carry on the business of the corporation.)


Section 5.  Special Meetings.  Special meetings of the Board may be called at any time by the President of the Corporation, or shall be called upon written request of at least _____ directors.  The Secretary shall send written notice of the meeting, and shall specify the purpose for which it is called.  No other business than that specified shall be transacted at such special meetings.

Section 6.  Virtual Meetings.  Regular or special meetings of the Board of Directors may be held via the internet or telephone conference call.  Should the purpose of the meeting require the directors to vote on any business, said votes may only be cast when all directors can actually hear the voices of one another.
Section 7.  Quorum.  A majority of the directors shall constitute a quorum for the transaction of business.
ARTICLE VI

OFFICERS

Section 1.  Officers.  The Board of Directors shall elect the following officers from among the alumnae directors:  President, Secretary, Treasurer, and any other officers they may deem necessary for the good of the Corporation.

Section 2.  No Compensation.  As this is a non-profit Corporation, no officer shall receive compensation for her services.  

Section 3.  Removal.  Any officer elected by he Board of Directors may be removed by the affirmative vote of a majority of the entire Board of Directors whenever in its judgment the interests of the Corporation will be served thereby.
ARTICLE VII

DUTIES OF OFFICERS

Section 1.  President.  The President shall be the chief executive and operating officer of the Corporation.  She shall preside at all meetings of the members and Directors; she shall have general supervision and active management of the business of the Corporation; she shall see that all orders and resolutions of the Board of Directors are carried into effect; subject, however, to the right of the directors to delegate any specific powers to any other officer or officers of the Corporation, except such as may be by statute exclusively conferred upon the President.  The President shall execute all bonds, mortgages, conveyances and other contracts requiring the seal of the Corporation.  In the absence of direction by the Board of Directors to the contrary, the President shall have the power to vote all securities held by the Corporation and to issue proxies therefore.

Section 2.  Secretary.  The Secretary shall attend all meetings of the members and of the Board of Directors and act as clerk thereof, and shall record all votes and the minutes of all proceedings in a minute book to be kept for that purpose.  She shall give, or cause to be given, a notice as required of all meetings of the members and of the Board of Directors.  She shall keep or cause to be kept a list of all the alumnae and active members and their respective addresses.  She shall perform such other duties as may be prescribed from time to time by the Board of Directors.

Section 3.  Treasurer.   The Treasurer shall have custody of the corporate funds and securities and shall keep or cause to be kept full and accurate accounts of receipts and disbursements in books of the Corporation to be maintained by her for such purpose; she shall deposit all moneys and other valuable effects of the Corporation in the name and to the credit of the Corporation in depositories designated by the Board of Directors.  She shall disburse the funds of the Corporation as may be ordered by the Board of Directors.  The Treasurer shall keep a set of records as prescribed by Alpha Delta Pi Sorority, and shall submit all records annually for audit by a certified public accountant. She shall perform such other duties as may be prescribed from time to time by the Board of Directors.

Section 4.  Delegation of Power.  In case of absence of any officer of the Corporation or for any other reason that the Board of Directors may deem sufficient, the Board may delegate the power or duties of such officer to any other officer or to any director for the time being, provided a majority of the entire Board concurs therein.

ARTICLE VIII

COMMITTEES
Committees shall be appointed as the membership or the Board of Directors shall from time to time deem necessary to carry on the work of the Corporation.  The president shall be ex-officio member of all committees except the nominating committee.
ARTICLE IX
DISSOLUTION

Should the __________ Chapter of Alpha Delta Pi cease to exist, or should the Grand Council of Alpha Delta Pi determine there is no future opportunity for this chapter, or if for any other reason, the purposes for which the Corporation was organized no longer exist, the Corporation shall be dissolved.  After satisfying the Corporation’s liabilities, and expenses of winding up and dissolving, all remaining assets of this Corporation shall be transferred to Alpha Delta Pi Sorority, a non-profit corporation chartered in the State of Georgia.

ARTICLE X
NOTICE
Section 1.  Notice Deemed Given.  Whenever under the provision of these Bylaws notice is required to be delivered to any director, officer or member, such notice shall be deemed to be delivered when deposited in the United States mail with postage thereon prepaid, or dispatched by facsimile, addressed to such individual at her address as it appears on the records of the Corporation, or when delivered in person to the individual.

Section 2.  Attendance as Waiver.  Notice of any meeting required to be given under the provisions of these Bylaws or the laws of the State of _______________ shall be deemed waived by the attendance at such meeting of the party or parties entitled to notice thereof, except where a party or parties attend a meeting for the express purpose of objecting to the transaction of any business because the meeting was not lawfully called or convened.

Section 3.  Waiver of Notice.  Any notice required to be given under the provision of these Bylaws or the laws of the State of _______________ may be waived by the persons entitled thereto signing a waiver of notice before or after the time of said meeting, and such waiver shall be deemed equivalent to the giving of such notice.  Such waiver of notice may be executed in person by the party entitled thereto or by her agent duly authorized in writing to do so.

ARTICLE XI

PARLIAMENTARY AUTHORITY
The rules contained in the current edition of Robert's Rules of Order Newly Revised, shall govern the Corporation in all cases in which they are applicable and in which they are not inconsistent with these bylaws and any special rules of order the Corporation may adopt.
ARTICLE XII

AMENDMENT OF BYLAWS
Section 1.  Notice and Vote.  These Bylaws may be amended by a two-thirds vote at the Annual Meeting provided that the proposed amendment was distributed to the members in writing with the notice of the Annual Meeting. Also, these bylaws may be amended by a two-thirds vote at any regular meeting of the Board of Directors provided that notice of the proposed amendment was given at the previous meeting or distributed to the members in writing 7 days prior to the meeting of the Board of Directors.

Section 2.  Approval of Alpha Delta Pi Sorority.  Any amendment to these Bylaws must be approved by the International Vice President of Finance of Alpha Delta Pi Sorority, or by an officer designated by her, before it may become effective as an amendment to these Bylaws.
(Contact the Housing Resource Director for initial approval of any proposed changes in the Articles of Incorporation or Bylaws.)
DATED this ______ day of _________________, _______.

_______________________________



President

_______________________________

Secretary

(At a minimum, the President and Secretary should sign the Bylaws, however, the entire Board of Directors present at the meeting to approve the Bylaws may sign.)
